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1. Backaground

This document provides brief instructions for Leeds League Committee members on how to
use the LTA Web administration system to manage the League whilst it is in operation.

It assumes that the League has been created using the LTA League Planner software and
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issued to all clubs/team captains at the start of the season to give them basic information on
how to access the LTA web system and record results.

This document provides more detailed guidance on how to use some of the administration
functions that are not available to clubs/team captains, and assumes the use of a
Tournament and Event Admin Logon/Password.

Wherever changes are made via the Tournament or Event Admin Logons, please use the
G NRA2dza W/ 2YYSyidaQ o02ESa 2y angeb@E8why). THis2z NB O2 NJ
will help avoid confusion should queries arise at a later date.

Please note that if a match result has been entered and confirmed by the teams, no
OKIFy3aSa Oly ©6S YIRS dzyt Saa @&2dz FANRG dz&aS (GKS
the match result screen.
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2. Switching a Match Date

a) Find the match that needs re-arranging by first selecting the Draw tab.
by { St SO0 G(KS 9@Syid GeLlS 0S3 aSyQa 52dzof Saov
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d) On the next screen, look at the column of fixtures and find the match which needs
rel NN y3IAy3 6&2dz YIe ySSR G2 asStsSOG GKS wi
displayed at first).
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screen.
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completed and the match date will be altered on the system.
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3. Changing Player Details (Tournament Admin on ly)

a) { St 800 GKS W/ tdoaQ
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player comes from.

c) Onthe next Club screenZ
displayed.
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on the system.
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4. Changing Club/Captain Contact Details (Tournament
Admin Only)

a) AsinB0 X dzaS GKS W/ fdzoQ GFo G2 RAaALIXIE® | fAa
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b) This displays the basic Club details which can be changed on that screen and
dzLJRIF G SR o0& &St SO aldasf abte that Bie 'NufderZi€ldshooldizi G 2 y &
not be changed.
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display a list of teams that the club has recorded on the system.

d) Select the team name that needs to be updated (eg llkley B)

e) CKAAd RAALIX I &a I aONBSy aK2gAy3da GKS (GSIY
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f) This displays the Team Captain details, which can be amended and then updated by
aSt SOGAY3a GKS W{I@SQ odziliz2y®

Club: Wakefield
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5. Changing/Entering a Match Result & Awarding Penalty
points

This can be done at two levels.

b2NXIFffte AG A& R2yS G GKS WwdzwooSNR f SOSE S 0
incorrect or a penalty is to be awarded, it canbe overriden & G KS KA 3IKSNJ Wal i OK

Always check the League table before and after making changes to ensure that it has been
accurately updated.

5.1 Rubber Results Entry ¢ Use the main guidelines to follow the process for entering
Rubber results into the system.

5.2 Rubber Results Changes
a) First find the match that needs to be changed as in (1) following steps (a) to (e)

A w2 4 A X

by 2 KSy Waz2RAT&Q Aa &St Bepronslyénterd ySEG & ONJ
match results.
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the normal button options to be made available at the bottom of the screen.
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button to delete the previous entries and start again as in 5.1.

e) If you want to change the details of existing rubber entries (players, scores etc),
aSt SO0 GKS WOY(dSN) wdzooSNJ wSadz GaQ odziid2y
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Add comment

Match overview

Event  Horsforth A (176) - Adel A (147)  Score

o Chris Andrews  RobertBerry _
Alex Banowclough ~ Bradley Keith
Matthew Kidd

e Michael Ward

Alex Barrowclough  Bob Martin

MO3
Chris Andrews ~ Hat Woght

6d RoberBery | o

MO4
Michael Ward ~ Bradley Keith

Statistics

Points  Rubbers Sots Games %
Horsfosth A 2 5.3 5.3 an
Adel A [l 426%

Reschedule match il Relocate match

Change log
Time us:

Enter match result nter rubber results

At Team 1 Team 2 Score

B SLNM 8
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f) This displays the full Rubber Results previously entered, all of which can be
changed as required.

LIAaL s

g) Oncethechangesha®S 0SSy YI RS 3IQ a0SdziSiCeiy GoKKSA O I gAS f
display a screen with the calculated match result. This should then be accepted
by selectingtheW/ 2 Yy FANNX Q odziG2y (2 dzZJRIFIGS GKS NB
NEBadzZ § AayQid O2NNBOGX e&2dz aK2dzZ R dzaS (K¢
Entry screen and make any further changes that are required.

h) If the results are correctly updated, go back to the Results screen 5.2 (b) and use
GKS W/ 2yTFANNQ odzid2y G2 FAYIFIEA&aS GKS dzLJ
as confirmed elsewhere on the system).
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5.3Match Result Overrides

Where a match result needs to be corrected because the system has incorrectly calculated a
matchscore6 S3 g KSy | aSd ¢l ayQi Gmmthelu®disSR RdzS G2
entered, follow this process;

a) Find the match and go to the results screen as in 5.2 (a) to (c)

&»
o)
E

e

) LY&AGSIR 2F J2Ay3 Ayiz2 (KS OkdodanNA Q3

c) On the Edit Match Result screen, it is possible to change the Winner of the match
FYRk2NJ 02 OKIFIy3aS (GKS OFt OdzA F G6SR NBadzZ i dza
at the level of match score, not rubber or set scores count ¢ bearing in mind that
each set is worth one point in the current scoring system ie a team winning all sets
would win 8-0). In the event of a set not being played and entered, the system will
not award any points for that rubber, so if (say) one set is not played the score will
need to be manually corrected to (say) 7-0).

Q)¢
[etN
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d!asS GKS W{I @SQ odzid2y G2 dzLJRIFIGS GKS ae
entered Rubber scores will still count for Set and Game totals in the standings (if
these need to be changed, you need to follow the process asin 5.2 ¢ and in extreme
OFrasSa e2dz Oy dza8S GKS W/ fSI NJ wdzo oSN wS & dz
rubber scores).
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5.4Removing a result completely

In order to clear a previously entered result from the system completely;
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5.5Allocating Penalty Points (Dealing with Walk -Overs)

In the event of a team failing to fulfil a scheduled match, that team will be given a penalty
point on the league standings. As per league rules, the only acceptable reason for re-
scheduling a match is because of inclement weather or safety issues on the courts. In the
event of a club failing to fulfil a fixture for any other reason, the Team Captain should e-mail
the appropriate League Co-Ordinator giving details of the fixture. If the League Co-ordinator
is happy that a Walk-Over is applicable, he/she should follow the procedure below for
allocating a penalty point on the LTA system.

Where there has been a walk-over when one team failed to fulfil a scheduled fixture, a
penalty match point is awarded against the team failing to fulfil the fixture. This is allocated
by following process 5.3 to get to the ENTER MATCH RESULT" screen. E

Enter the Winning team from the drop down selection in the 'Winner' box andthen  WYm Q
FIFAYyad GKS 2FFSYRAYy3I &SI Y THenket thdSETS stbtesSo/ | £ G &
8-0 and GAMES to 48-0 as below.

¢

It should be noted that Team CaptainsR2 Y Qi K| @S G KA & -ardidatdre y @ hyf &
should use this facility once they are satisfied that a penalty point is warranted.
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